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Rubric Builder
A Step-By-Step Procedure

I would like to create these rubrics at home. How can I install this
program on another computer?

Insert the CD. - If install does not start immediately, do the following:

Press Start and select Run

Type d:\setup.exe (where d is the drive letter of your CD-ROM drive) Click OK.
Rubric Builder will lead you through the remainder of the setup procedure.

What menus and buttons do I need know to navigate this software?
There are a set of tabs across the top of this interface that allow you to quickly
move between elements of this program:

Setup: where you select your new file to create or a file that you want to edit.
Information: where you enter the titles and information onto your rubric.
Expectations: the section you select the appropriate expectations from the
Ontario curriculum from which this rubric is built.

Criteria: allows you specify the specific criteria that will be within your rubric.
Print Format: where you select the desired layout of your rubric.

View/Edit: here you see your rubric with the option to edit its content.

Print: showcases all the different options for you to print or export this rubric.
Along the bottom of the window, there are a set of buttons:

<<Prev: takes you to the previous window.

Next>>: take you to the next step after you have completed all the current tasks.
Autofill Expectations: will automatically put expectations into the appropriate
fields, but is not always available.

Save: saves the current rubric.

Help: opens the help file to assist you.

Quit: exits the program.

i RubricBuilder E]@

T Information T ExpectationsT Criteria T Print Farmat T View/Edit T Print

Create a New Rubric

Open an Existing Rubric

Create a Rubric From a Template

RubncBuilder - Copyright [£] 1933 - 2003 Gateway Software Productions, Inc.

Expectations fram the Ontaria Ministry of Education © 1933, 2000, 2001, 2002

<< Prev Hext >> | ] | Save | Help ] Guit
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Rubric Builder
A Step-By-Step Procedure

3. How do I create a new rubric?

< From the initial screen, the “Setup” tab, select “Create A New Rubric”.

2 You will be taken to the “Information” tab, where you will be able to enter your
rubric’s title, the task description and other key pieces of information. You
MUST select the grade level from the drop down menu and also the appropriate
course (or subject area). Then click “Next>>".

EE RubricBuilder - Music Videos - Mew Rubric E]@
Setup Information T Expectationz T Criteria T Print Format T iew/E dit T Prirt i

Rubric Title L
Muzic Videos

Performance Tazk Description
Studentz create and perform music videos

Date School Mame:
|T|_,|E$__ Sep 7, 2004 |Devine Street Public School
Teacher Schoal Address:
BE. Hazzard - 321 Devine St
| J Fq;ﬁgc:umﬁg Sarnia, Ontarnio
H7PT 179
Grade Level
|I3ra|:|e 7 ﬂ
Courze Clazs Description [ie. Penod 1]
|i-’-'-.rtsDD:The Arts - Drama and Dance ﬂ |
<< Prevy Hext >> Save | Help Gt
0
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Rubric Builder
A Step-By-Step Procedure

S The “Expectations” tab will then allow you to import overall and specific
expectations. Double click on the desired expectation within the left column and
it will appear within the “Selected Expectations” window. For cross curricular
expectations, use the “Global List” or “Look-up” tabs. When you have selected
the appropriate expectations, click “Next>>".

|:—Ei RubricBuilder - Music Videos - Mew Rubric

BEx]

Frirt

T Information TExpectatiunsT Criteria T Frirt Farmnat T Wiew/Edit T

| Globallit |

Laok-up Selected Expectations

Overall Expectations

Fal53 : dezcribe the overall effects of various azpects of drama
Fal54 : interpret and communicate the meaning of novels, scripl

Overall Expectations

Falby : zolve, in wanous ways, a problem that iz |
Va4 : interpret and communicate the meaning

Valhh : create dance pieces, uzing a vanety of techhiques

Valhk : evaluate, orally and in writing, their own and others” war
Falh? : zolve, in vanious ways, a problem that iz presented throo
Valh8 : create different interpretations of a single drama or danc

£ > < »
Specific Expectations

Falhs .

Specific Expectationz

demonztrate understanding of the motives of the chia
FalB0 : write in role in vanous forms [e.q., reports, speeches,
FalB1 : uze drama and dance wocabulary comectly [e.g., cris
FalB2 : explain the significance of the materialz, props, cost
FalB3 : identify ways of zustaining concentration in drama ar
FalB4d : recagnize and use criteria for evaluating the quality «
ValB5 : choose specific kinds of technology to enhance the

FalBk : identify different theatrical venues and their effect ar =
FallR7T - intarmret and rrecant sennte naninn atbenbing ba e 05

< b £ b

ValB1 : uze drama and dance wocabulary corec

= [ueen's Frinter for Ontario, 1999, Reproduced with permizgion HIMT: - If blank, the autofill fFeature will activate

<< Prevy Hext >>» Save Help

Cluit

@ Quick Tip:

Within the “Expectations” tab:
You may search the expectations by key word. Enter in the word you wish to find and select the "binoculars".
Choose the "X" to perform another search.
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Rubric Builder
A Step-By-Step Procedure

& This screen has a working window at the top left that allows you to filter the
database of criteria to suit your needs. When you select a criterion, you can see
the four levels of assessment in the bottom left four boxes. On the right side of the
screen, is where you will list the criteria you select. Your selected criteria will
drop under a specific achievement chart category area. (This may be edited)

Double click the criterion to have it entered into the rubric with the criteria that is
showcased for each level at the bottom left hand area. This may also be edited or
completely new items maybe created. When finished with this screen, click

“NEXT>>".
-
—
Eﬁ RubricBuilder - Music Videos - New Rubric E]@E
Setup T Information T Expectations T Criteria T Print Farmat T Wiew/Edit T Print
Lriteria Filters Selected Criteria
Task Tupe X| Chart EategnryﬂEHpectatiDn X| Covrse word |

Perfarmance ﬂ| j|?a|]54 j|.l'—‘l.rtsDD ﬂ Search|

uze drama and dance technigques to communicate meaning of matenal read

uze drama and dance techniques to o

|\

Create your own criteria

Level 1: ugzes drama and dance Level 2: uges drama and dance
techniques to communicate meaning |technigues to communicate meaning
of matenal read with limited clarity of matenal read with some clarity

Level 3: uses drama and dance Level 4: usez drama and dance
techniques to communicate meaning |technigues to communicate meaning
of matenal read with considerable of maternial read with excellent clarity
Liclarity \ I _>]_
<< Prey Mext >>» Autafill Expectations Save | Help | it |

@ Quick Tip:

Trying to get your mind on track for rubrics, assessment and evaluations?
The Rubric Builder website offers a page of links to help you!
http://www.rubricbuilder.on.ca/links.html
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Rubric Builder
A Step-By-Step Procedure

S The next tab, “Print Format”, allows you to select the option of the rubric
ascending from level 1 to level 4 or descending from level 4 to level 1. Click the
desired option, then click “NEXT>>".

Setup T Infarmation T ExpectationsT Criteria TP[int meatT iew/E dit T Print

— Layout for Student Copy

To print your rubric show the levels
in the order 1 to 4, click the picture—>

To print your rbric show the levels
in the order 4 to 1, click the picture-—>

<< Prev | MHext >> | Autofil Expectationsl Save | Help | it |

< Within the next tab, “View/Edit” you are able to preview your rubric, make
changes and even add your own criteria. To change existing criteria, double lick
on the box and you will be able to edit the text. To add all new criteria, click the
“Create your own criteria” button and add your new item. When the rubic passes
your inspect, click “Next>>".

Setup T Infarmation T E xpectations T Criteria T Pririt Formnat T View/Edit I Pritit
To add a custom criteria ta thiz Rubric. click here - Create pour own criteria I

To edit an existing criteria, DOUBLE CLICK on the cell that you wish to change.

| Criteria | Lewvel 1 | Level 2 | Lewvel 3 | Lewvel 4
= Understanding of Concepts

use drama and dance uses drama and dance uses drama and dance uses drama and dance uses drama an

technigues ta techniques ta techniques ta techniques to technigues ta

communicate meaning of | communicate meaning of | communicate meaning of | communicate meaning of | communicate r

material read maternial read with limited | material read with some material read with material read w
clarity clarity conziderable clarity excellent clarity

# Tl [al

<< Prew Autofil Expectationsl Save I Help I Guit I
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Rubric Builder
A Step-By-Step Procedure

E RubricBuilder - Music Videos - Mew Rubric

=/

Setup T Infarmation T Expectations T Criteria T Frint Format T Wiew/Edit T
Rubric: Settings
- FontSize: [ =] I Print expectations in full
] e e [ - P
E Portrait EI Larcane = I Include Marking Colurn
B Bz =
T Rk S i @ ]|
WordPerfect M5 wiord =
Export Export Preview Frint
Teacher's Companion Information Sheet..._.____.___.__.____.______.__. E_i‘l
Preview Print
e o A e S @ __-":_’fﬁl
Preview Print
Checklist Marking Sheet. ...
Prewiaw F'rit
<< Prev | Hext »» | Autofil Expectations | Sawve | Help | Lot |

< The final tab is “Print” and allows you to do many different tasks. Within the first
section you select the orientation of the rubric on the page, font size and what
other options you would like to include.

The rubric then can be exported to WordPerfect, Microsoft Word, previewed or
printed in the next section. Just click on the appropriate button.

Here is sample rubric (from www.rubricbuilder.on.ca):

Bchool Information

Mamwe:
Teachsr:

Cowrge: ETT1 O Itroduction to Iiformnation Teclmolbgy in
Business, Open, Grads 9oz 10,
Daie: Tue. Mar 23, 000

Porifolie Rubric

Students conpile a portfoho of theirbest assiznments as pat of thetr fmal evaliation Staderts nmst also ehade 2 witten assessment
of their personal mfbrmationteclmolgy strenzths and weaknesses.

Expectations: C0201Y, CO202Y, CO203Y, COZ04X, CORNSE

Calegmies

[Tedl

[Ted?

[Led 3

[Tedd

Hinm=dge

1wdmul¥ paiood wioimouoo
vxhonlopy sumpiha

m idmul? vwo poood oloimouoo
vxhonlopy sumpiha

m idmuly acrad poiood

om idmul? o voiay ol poiood

o idwul o wide oy ol

T k'

T k

r J
aumgiba

Wdmuly painod afaimng
vhoolagr wekomem

== oo tww panad alammnn
wchoology whomas

== oo smrad peaoad
\nfimmunn vhoology wohomas

== oome o raimT of paaead
\nfoimounn wchoolog s wohamas

== nom= o raimT of paaead
\nfoimounn wchoology wohamas
md suppat o i e

demmpaunes 1T ailla 1o aompla el
Wik

T thl= o demnanne Ll
o ammpla ol woik

T thl= o demnanne Ll
it ammpla of woik

T o= o demmnaume Ta0lh 1o o
vouay of anmpls ol wok

T3 o= o demmnaums 1 Ll
mnaavmdy ool ol wark

dompiums uis of m =oaoplar
woik p

Jnmrums umalta saploy wol
10w ap I

oitm umalE: oocoplor woill iow o

Lo m =oamploy woik powdolio el
ormiay ol woih

Lo m updoad cooplor woik
ho ol o yoimy ol womh

maa3 paaood T alill Terd

m mam3 aome paaood Tkl
I=rd3 wih 10m= ooy

oo @ mmat praaood T2l
Ievda wih pood ooounoey

om mam3 paaood T 3l Teeda
oruimd y

o mam3 paaood T 3l Teeda
oruimdy mod oow: oo o
ooy

Coomin=kon

4 T = o p T = serad p iT | == armiaralp = armiaralp
T abills md copamo= alillz md copamas alillz md copamas T abilla md copamo= T akilla md comp=mo= uaog o
doupoicdly doupoicdly 1uog vchoiqua
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Rubric Builder
A Step-By-Step Procedure

S The next section allows you to print a “Teacher’s Companion Information Sheet”.
Here is an example from www.rubricbuilder.on.ca:

School Information Name:
Teacher:
Course: BETT1 O Introductionto Iifornation Teclmolbgy in
Business, Oper, Grade 9 or 10,
Daie:Tue, Mar 23, 2000

Portfolioc Rubric
Stadents conpile a portfolio of theirbest assizruments as part of thelr fmal evalhation Studerts st also inchide awritten assessment
of'their personal mfbrmationteclmology srensths and weaknesses.

Expectations

Specific
G2 01E ; Determire therr oem mitrmation teclmology skills.
COZNE - Analyse therr mfbrmationteckmobgy streangths and weaknessas.
G2 03 Summarize electronically their information skills and competencies.
G204 ; Demonstrate their mftematibnteckmobey skills insanples of theirworlk.
G2 05% ; Demeonstrate understanding of the impottance of doing exwemplayy work and keepig samples of 1t for
inchision inrémunés and portfolios that canbe used in a firbare job search.

Criteria

Enowledge
ilentifir personal mformation teclmolgy srengths
wentify parsonal mfcrmation teclmology weaknesses
demonstrate IT skills in sarmples of work

demmonstrate use of a eremplany work portfolio
aszass personal IT sl level

Commamication
mmmmarze electrorucally, personal IT skills and competencies

< The next section lets you print a “Leveled Marking Sheet”. Here is an example
from www.rubricbuilder.on.ca:

[School Information Mame:
Teacher:
Course: ETT1O:Itroduction to Infonnation Tecklmobgy in
Business, Open, Grade ¥ or 10,
Daie: Tus. Mar 23, 000

Porifolio Rubric
Students conpile a portfolio of theirbest assizrmerts as pat of their final evaliation Studerts moast also inclode 2 wratten assessmert
of their personal mfbrmationteckmobsy strengths and weaknesses.

Caleguries [T [ [z 1[4

Hinm=igs

\dmuit p i

1dult paaood oloimuoo vzhoology wiomas

demmnaume TT 40l 10 aompla ol woik

Jmosunr uas ol m meoglay woik ganleha

ma=a paaood T alill Tord

Coomin=kon

E] iy, pmaned W akill md megamas T I I I
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Rubric Builder
A Step-By-Step Procedure

< The next section lets you print a “Checklist Marking Sheet”. Here is an example
from www.rubricbuilder.on.ca:

School Information Mame:
Teachsr:
Cowurse: ETT1 0 Introductionto Iifornation Teclmobgy in

Business, Open, Grade 9 or 10,
Date: Tue. May 23, 2000

Portfolio Rubric
Stadents conpile a portfoho of thewrbest assizuments as pat of thetr fmal evaliaton Shaderts nmst also mehde awrtten assessment
of their personal mfbrmationteckmolbesy strengths and weaknesses.

Caleguries [T [TWo
Hanmwigs
\deauly p

E
"dmuly painnd mleimmnn tchaolagr = omas

dennaumes TT 34l 10 aompla o ok

domnaune vas ol m =emglay Wik panfehn

ma=a paaood Tl Terd

Coomansion
o lr, p i T auilla ood copame= I

4. How do I open rubrics that I have saved?
S From the “Setup” tab, click the “Open An Existing Rubric” button and then
browse for your rubric file and click “Open”.

Are there any ready made rubrics?

From the “Setup” tab, click the “Create A Rubric From A Template” button and
then browse for your desired template file and click “Open”. Use the tabs to
customize the rubric for your needs.

o9

@ Quick Tip:

Looking for a new assignment or teaching idea? Browse through the rubric templates! Many rubrics are
associated with some teaching ideas specific to the subject area and grade level.
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